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Instructions for student: 
1. Ask your employer to complete Section I.  The employer may use Acrobat Reader to complete and print 

the form, or you may print the form for the employer to complete by hand.  
2. Attach a copy of your current I-20 and a copy of your most recent I-94 card (front and back).  
3. Bring the form to the International Center reception desk and the letter will be ready 5 business days 

later for pick-up. 
 
Section I, to be completed by University of Michigan employer: 

Student Employee Information: 
 
Name: ___________________________  ___________________________   Email______________________ 

                    Last     First  
 
Date of Birth:  __________________   (mm/dd/yy)                    UMID Number:   _______________________ 
     
 
This letter serves to confirm that the student named above will be employed with  
 
______________________________________ [department or unit on campus] in the position of  
 
______________________________________. The student is expected to begin on ___________ and  
 
work ___________ hours weekly. The University of Michigan’s EIN number is 386006309. 
 
Sincerely, 
 
______________________________________  ______________________________________ 
Immediate Supervisor Signature    Print Name and Title 
 
       ______________________________________ 

Phone Number  
 
Section II, to be completed by the University of Michigan International Center: 
As provided by 8CFR 214.2(f)(9), the Designated School Official grants permission for this student to work on-
campus a cumulative maximum of 20 hours per week when school is in session and full-time during vacation 
periods. The student must maintain valid F-1 student status at the University of Michigan in order to remain 
eligible for this employment. 
 
I confirm that this student is enrolled full-time at the University of Michigan. 
 
______________________________________  ______________________________________ 
U-M International Center Signature   Date 
 
Louise Baldwin, Associate Director   Scott Manley, Advisor/DSO   
Linda Huff, Assistant Director/DSO   Adam Courtman, Advisor/DSO 
Emily Jenkins, Advisor/DSO    Julie Winder, Advisor/DSO 
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