
Green Card Application – Process Overview 
 

 

Hiring Unit 

Consult with FSIS on immigration status/ requirements/ job offer 
 

FSIS 

Determine whether petition will be handled in-house or assigned to retained counsel 

 

Hiring Unit 

Submit appropriate authorization form 

Pay unit processing fee via SUB 

 

  

FSIS 
Set up case in INSZoom Case Management System 

Request documents/information from unit and foreign 
national 

 

Hiring Unit 
Complete case questionnaire sent by FSIS 

 

Foreign National 
Complete case questionnaire sent by FSIS and upload 
requested documents 

 

Hiring Unit + FSIS 
Test Labor Market, including giving notice to 
department/US workers 

 

FSIS 
Obtain Prevailing Wage Determination from 
Department of Labor 

File Labor Certification (PERM) with Department of 
Labor ** 

 

Hiring Unit 
Request USCIS filing fee checks from SSC (instructions 
provided by FSIS) 

 

FSIS 
File Immigrant Petition (I-140) with USCIS 

 

Retained Counsel 
File Adjustment of Status (I-485) with USCIS and confirm 
with IC when approved *** 

 

RETAINED COUNSEL * 

LABOR 

CERTIFICATION 

OUTSTANDING 

PROFESSOR/NIW 

Intake Meeting 

IN-HOUSE 

FSIS + Retained Counsel + Hiring Unit + 
Foreign National 

Test Labor Market, 
including giving notice 
to department 

Hiring Unit + 
Retained Counsel 

Collect evidence of 
eligibility 

Foreign National + 
Retained Counsel 

Retained Counsel 

Obtain Prevailing Wage 
Determination from 
Department of Labor 

File Labor Certification 
(PERM) with 
Department of Labor 

File Immigrant Petition 
(I-140) with USCIS 

File Adjustment of 
Status (I-485) with 
USCIS and confirm with 
IC when approved *** 

Retained Counsel 

File Immigrant Petition 
(I-140) with USCIS 

File Adjustment of 
Status (I-485) with 
USCIS and confirm with 
IC when approved *** 

* FSIS monitors progress of application and remains 

involved throughout process. FSIS case management 

fee is charged via SUB 

** Before submission, courtesy copy for review sent to 

foreign national and hiring unit  

*** Adjustment of Status application includes 

application for Employment Authorization Document 

and Advance Parole 


